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C I T Y  O F  E V E R E T T  

Permit Services 

R E S I D E N T I A L  C O N S T R U C T I O N  S U B M I T T A L  C H E C K L I S T   

New Construction, Additions, and Remodel Submittals for  

Single Family Residences, Townhomes, & Duplexes 

 

 

 

 

 

 

PERMIT SUBMITTAL DOCUMENTS REQUIRED FOR SUBMITTAL: 

 

 Signed Permit Application(s) (1 Copy of each, as applicable) 
Bldg/Mechanical/Plumbing/Sign/Sprinkler/Demolition, Public Works, Water/Sewer Utility, 
Electrical 

 Site Plans (3 Copies - 11” x 17” maximum size, 1” = 20’ minimum scale; however, if the 
parcel is too large to fit on an 11” x 17”, show the entire parcel at 1” = 30’ and provide a 
blow up of the area where the work is occurring at a minimum of 1” = 20’ on a separate 
numbered page. Refer to Sample Residential Site Plan (COE Std Dwg: 101) 

 TESC Plan (2 Copies, if applicable) – submit completed checklist of all 13 elements and 
show on the site plan where each will be located during and throughout construction. 

 Drainage Plan (2 Copies, if applicable) – submit completed checklist of all drainage 
mitigation BMPs and show on the site plan where each will be located for permanent 
stormwater mitigation. 

 Land Use Decision (1 copy if applicable) – Any required land use review must be completed 
prior to permit submittal) 

 Construction Plans/Floor Plans (2 sets; 1/4” = 1’ minimum scale. If in historical overlay, 3 
sets required. 24”x36” maximum sheet size, stapled bound edge, 5/8” thick, all pages 
uniformly sized, each page consecutively numbered) 

 Engineering calculations (2 copies, if required) 

 Drainage, Geo-tech, Wetland Report(s) (1 copy, if required) 

 Permit Submittal Fee (Plan check fee) 
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everetteps@everettwa.gov 

everettwa.gov/permits 

I. SITE PLAN REQUIREMENTS   

 A site plan is required for all residential permit applications. See Residential Site Plan (COE Std 
Dwg: 101) sample drawing. Building height calculations are required to be on your site plan. See 
Building Height Handout.  

 If you are doing any site work (grading, rockeries, retaining walls, fence, utility work, pavement 
(new or replaced), drainage systems, etc.) you must show and label them on your site plan and 
submit a Public Works Permit Application with your submittal to permit any work outside of 
your structure. 

 All construction with disturbed land must additionally submit a temporary erosion and 
sedimentation control plan (TESC Plan) see COE Std Dwg 103 sample drawing. 

 All construction with 2000sf or more of new plus replaced hard surfaces (pavement, driveway, 
patio, roof, sidewalk, etc.) must additionally submit a Drainage Plan and a Small Project 
Drainage Report satisfying Minimum Requirements 1-5 per the Stormwater Management 
Manual.  
 
 

II. STRUCTURAL PLAN REQUIREMENTS   

 Show all four elevations with roof pitch, materials, finished floor level & plate height(s). Put 
building height calculations on one of the elevation pages. 

 Foundation plan (cross section and plan view) showing:  rebar placement, slab, ventilation, 
access, anchor bolts, sill plate, vapor barrier etc… 

 Floor plans showing: each story or level, all rooms labeled for use, dimensions of rooms, location 
of furnace and hot water tank, all plumbing fixtures, multiple studs and/or posts, window and 
door sizes. 

 Total square footage:  living space, garage, covered porches, deck (including stairs) 

 Cross section – exterior(s) – all materials/connections. 

 Cross section – interior(s) structural framing. 

 Floor framing plan showing:  each story, all support pads, posts, beams, sizes, connections, all 
header sizes/bearing, window sizes/openings/class, types of lumber (species and grade), 
pressure treated lumber. 

 Stair cross section showing: construction, fire blocking, headroom, handrail size and height, riser 
height and tread depth. 

 Masonry fireplace/chimney detail(s). 

 Building section(s) specific to this structure. 

 Roof framing plan(s) showing: trusses, girder truss, hip master, special trusses.  If stick frame 
show: size, species, grade and spacing of all framing members. 

 All structural garage details:  plan view, cross section, wall and ceiling separation. 

 All structural deck details: pressure treated wood, all support pads, post & beam sizes, 
connections, ledger detail(s), flashing, guardrail (height/spacing of pickets). 

 Specify option and details for whole house ventilation system. Simply referencing the code 
section does not meet the requirement. 

III. WASHINGTON STATE ENERGY CODE (WSEC) COMPLIANCE (2012 ED)   

 Insulation and fenestration requirements by Component (Table R402.1.1 WSEC) 

 Energy credits (Table 406.2 WSEC) 
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IV. WASHINGTON STATE STRUCTURAL ENGINEER STAMP REQUIRED 

 Foundation walls over 8 feet  

 Rockery/Retaining wall over 4 feet 

 Sheer and lateral bracing of walls not complying with IRC R602.10 and Table R602.10.1 

APPLICABLE CODES AND REFERENCES 

 International Building Code (IBC), 2015 Edition & WAC 51-52 

 International Existing Building Code (IEBC), 2015 Edition & WAC 51-50 

 Accessible and Usable Buildings & Facilities, ANSI A117.1-2009 & WAC 51-51-005 

 Washington State Energy Code (WSEC), 2015 Edition, WAC 51-11 (C, R, Appendix) 

 International Fire Code (IFC), 2015 Edition and WAC 51-54 

 National Electrical Code (NEC), 2017 Edition & WAC 296-46B-010 

 Everett Municipal Code, Title 19 Zoning 

 City of Everett Stormwater Management Manual 

 City of Everett Design and Construction Standards and Specifications for Development 



 Building Height Handout -Page 1 of  4 

City of Everett, WA 
 

   
 

 

           Building Height Handout 
                       (for all types of construction) 
                                   Updated 2019 

 

How to Calculate Building Height  

If measuring for average base elevation, the first step is to draw the smallest rectangle possible 
that fits around the footprint of the building. Measure the elevation of the midpoints of each line 
of the rectangle. The average elevation of those four points represents the ‘average base 
elevation’. The maximum height is measured from the average base elevation to the highest point 
of the roofline. However, in Historic Districts and Central Business District (B-3), building height is 
measured from the highest point of the sidewalk. (see steps on page 2) 
 

When are Height Calculations Needed? All permit applications for new buildings or 

additions that alter the height must have complete height calculations.  
 

When are Surveys Required? If the height of the building is within one (1) foot of the 

maximum building height, surveys are required from a professional land surveyor. Refer to the 
Everett Municipal Code (EMC) 19.39.180.  
 
For example, if the height calculations for your proposed garage measures 14'-6" (between 14 feet 
and 15 feet); surveys will be required. The attached two forms: Base Elevation Survey and Height 
Survey will need to be completed by a surveyor. Submit the Base Elevation Survey with your permit 
application prior to land disturbance. The Height Survey form, used to verify the building’s height, 
will need to be submitted to the City inspector at the time the framing inspection occurs.  
 

What is the Maximum Height Allowed in the City of Everett? The maximum height 

varies by zone and type of structure. You may check the Zoning Code online at 
www.everettwa.gov. NOTE: The numbers in parenthesis in the Development Standards Table may 
have additional height requirements or refer you to another section of the code for height 
information.    
 
City Staff Assistance:  City of Everett Permit Services Counter 
    3200 Cedar Street, 2nd Floor, Everett, WA 98201 
    425.257.8810 or planning@everettwa.gov 
    M-F 7:30am – 4pm, closed 12-1 

 
 
 
 
 

http://www.everettwa.gov/
mailto:planning@everettwa.gov















